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What is the Autumn CYPMD? 
 
The exercise provides an opportunity for schools to check that the DfE have attributed the correct pupils and results 
to their school for the purpose of calculating 2024 school and college performance measures.  
 
For KS4 students, you will already have had the chance to view and review pupil data during the June CYPMD. The 
additional data included in the Autumn CYPMD is the pupils’ actual results, contextual data and KS2 prior 
attainment. 
 
This was previously hosted by Forvus on a dedicated website. It is now provided as a specific service on the DfE 
Secure Access website. It is called Check Your Performance Measures Data (CYPMD), and can be accessed here 
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise. 
 
The purpose of this guidance is to show you how to check that the data in 4Matrix matches that within the Autumn  
Checking site. This is to ensure that the data on both is as accurate as possible. 

 
Important advice before you start 

Please download and carefully read the guides from the DfE which are found in the CYPMD Help Site https://check-
your-performance-measures-data.education.gov.uk/hc/en-gb 
 
This 4Matrix guide is designed as a useful reference to the process but should always be used alongside and not 
instead of the DfE guidance. 
 
There are three stages to the checking process for a school using 4Matrix and these are essential steps in ensuring 
the DfE and 4Matrix data match and your performance measures are accurate: 
 

1. Check the Pupil Level Data. Total number of pupils on roll and individual pupils. Be aware that the only 
changeable pupil data on Autumn Checking Exercise are duplicate pupils and those not included in the June 
Checking Exercise. 
  

2. Check the Pupil Results Level Data. This is your opportunity to request result amendments. Be aware that 
late results will be listed but not included in the summary, pupil, and results files. 
 

3. Check the KS2 Data. In 2024, KS2 data was not included in the June CYPMD files. This will be the first chance 
schools have to confirm that the data imported into 4Matrix matches that held by the DfE. 

 
Queries relating to the DfE data should be directed to the CYPMD helpline. You can contact their helpline via the 
CYPMD Help Site or by phone on 0300 131 2762. 
 
Throughout the checking exercise please remember that it is important to confirm that the DfE data is correct before 
you check whether 4Matrix matches with it. 

 
Where Does the Information in the Autumn CYPMD Come From? 
 
The list of pupils and their characteristics comes from the school’s January 2024 school census submission. This is 
also informed by any pupil removal requests you made in the June Checking Exercise.  The KS2 Scaled Scores come 
from the pupils’ KS2 SATS results taken in Year 6 of primary school.  The exam results come from the Awarding 
bodies.  
 
 

https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise
https://check-your-performance-measures-data.education.gov.uk/hc/en-gb
https://check-your-performance-measures-data.education.gov.uk/hc/en-gb
https://check-your-performance-measures-data.education.gov.uk/hc/en-gb
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Preparing to Check the Data 
 
In a change to 2023 there are now four pupil files rather than two. There is also a file containing summary-level data. 
You will need to download all of these.   
 

1. ks4pupil.csv – this contains pupil details. These are identifiers, characteristics, KS2 data and their 
contribution to performance measures. 

2. ks4result.csv – this contains pupils results. There is a major change to the format of this file in 2024. 
3. ks4_june_decisions.csv - this contains results of pupil removal requests. If you didn’t make any removal 

requests this file will be blank. 
4. ks4_late_results.csv – this contains late results and outcomes from reviews of marking received up to and 

including 30 September 2024. The DfE will issue a second late results file that will cover up to and including 
31 October 2024.  

5. ks4_state_summary.csv – this contains a summary of the school performance measures. 

 
Importing Pupil Data 
 
You now need to import data from the pupil level file ks4pupil.csv. 
 
Before the import, you need to create some Custom Fields in 4Matrix to receive the data. This is done in Admin > 
Edit Pupils > Custom Fields > Add. Name the fields as below: 

• DfE A8 
• DfE Reading KS2 
• DfE Maths KS2 

 
The next step is to remove pupils from ks4pupil.csv who are not included in performance tables. This is signified by 
the Pupil Inclusion flag column (column J). Only pupils with an Inclusion Status of 401, 403, 414, 421 and 431 are 
included in the performance tables. Delete rows for pupils with any other Inclusion Status. 
 
Open the ks4pupil.csv file and copy the following columns. Paste them into a new sheet. 
 

• Surname (column C) 
• Forename (column D) 
• Sex (Column E) 
• UPN (column N) 
• KS2 reading Scaled Score (column AX) 
• KS2 mathematics Scaled Score (column AY) 
• Attainment 8 score (column BS) 

 
Import this data into 4Matrix using Admin > Spreadsheet > Pupils / Results. In Step 1, select a new Series in the Series 
Names field using + and call it “Autumn CYPMD” (or similar).  
 
In Step 3, map the following columns to the new Custom Fields you created: 
 

KS2 reading Scaled Score to  DfE Reading KS2 
KS2 mathematics Scaled Score to DfE Maths KS2 
Attainment 8 score to   DfE A8 

 
To help ensure that your Pupil Characteristics match, if you have a series that you created for the June CYPMD, it is 
advisable to copy those indicators over so that they match the DfE summary. In Admin > Edit Series select the 
Autumn CYPMD series and then use Copy Indicators and Copy Groups to copy these from another series. 
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Importing Results Data (Optional) 
 
The next step is to import the Results contained within ks4result.csv into 4Matrix. This is an optional step as it is 
possible to do some result checks using the custom DfE A8 field you have imported data into. However, importing 
the CYPMD results will allow you to check more easily at an individual result level. 
 
This will require you to manipulate the results file to do the import, due to changes the DfE have made to the results 
file. The results file is now arranged with each result shown on a separate row. This means a single pupil will have 
results in multiple rows. The 4Matrix spreadsheet import routine requires one pupil per row, with the data arranged 
in columns.  
 
There are two options to import the data: 
 
Option 1 
 
In Excel use Data > Filter to add a filter to the header row. Then filter by Qualification description (column W) and 

import one subject at a time. Copy Surname (column C), Forename (D), Sex (E), UPN (K), Qualification description (W) 

and Grade/Test/Outcome (Z) and paste into a new sheet. You now have the data in the required format for one 

subject.  

Import into 4Matrix using Admin > Spreadsheet > Pupils / Results. In Step 1 select your newly created Autumn 

CYPMD series using the dropdown in the Series Name field. In Step 3 map “Qualification description” to “Not 

Included” (it is only there as a reminder of what subject you are importing) and “Grade/Test/Outcome” to “Subject 

Grades.” 

Repeat this process for all other qualifications in Column W. 
 
This is the simpler method but can take longer to import. 
 
Option 2 
 
Manipulate the data in Excel so that it is arranged in the required format. This will be quicker to import but requires 
some knowledge in Excel functions. 
 

Check 1: Checking Pupils 
 
Before checking the pupils, open the ks4_june_decisions.csv file and note whether 
any removal requests you made in the June Checking Exercise have been accepted or 
not. 
 
Select whicever series in 4Matrix contains your Actual Results. Go to the home page 
and check that the total number of pupils in the cohort matches the that shown in 
the ks4_state_summary.csv file (column B). 
 
You now need to check that individual pupils match. Within 4Matrix go to your 
Pupil Tracking tool. Again, select your Autumn CYPMD and Actual Results series to 
see them side by side. Here you can view a selection of measures using the top-left 
options box.  Start with the APS.  If the student is not on roll for a series, it will not 
show an APS figure.  This will identify any students not ‘On Roll’ in your selected 
series but on roll in the comparison series.  
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Check 1: Checking Pupils Cont./ 
 
To resolve any disrepancies use the tickbox in Admin > Edit Pupils > On Roll to move a pupil on or off roll for the 
currently selected series. 
 
If you have pupils that you think need to be removed you can do this on the CYPMD site. Be aware that the only 
reasons for the removal of pupil data for CYPMD are for duplicate pupils and those who were not included in the 
June CYPMD. If you need to add a pupil who is not in CYPMD that you think should be included, you can request this 
on the CYPMD Help Site. 

 
Check 2: Checking Results 
 
The next step is to check the results. This can be done at a summary-level, and at an individual result-level if you 
imported the results. 
 
Check your KPIs against the DfE Summary document  
 
Start with Performance Tracking to check your CYPMD KPIs against the summary document (so you are confident 
your results import has worked): 

• Choose Autumn CYPMD and your Actual Results series 
• Check your key headlines for both series against: 

• Those shown ks4_state_summary.csv  
• Each other – differences between the two are highlighted in red or green. 

 
Pupil Level Attainment 8  
 
Open your Pupil Tracking page  

• Choose Autumn CYPMD and your Actual Results series 
• Choose Attainment 8 in the dropdown and select Apply 
• Use More Columns to add in the DfE A8 Custom Field 
• DfE A8 column (should match the Autumn CYPMD column) - any differences between series will be coloured 

red or green (*be aware of potential NCFE errors) 
 

Individual Results 
 
Having identified the students with anomalies you can investigate this 
further by going to the Pupil Display page and selecting the pupil. Their full 
list of results for both Actual Results and Autumn CYPMD will be displayed 
in the results panel. Here you can see where grades are different, missing, 
or additional to those on your original result series. If you didn’t import the 
CYMPD grades, you will need to make this comparison using the Actual 
Results series and the ks4result.csv file. 
  

https://check-your-performance-measures-data.education.gov.uk/hc/en-gb
https://check-your-performance-measures-data.education.gov.uk/hc/en-gb
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Check 2: Checking Results Cont./ 
 
Subjects 
 
If you imported the CYPMD results into 4Matrix you 
can also check grades at a subject-level. This can be 
useful for identifying if there are issues with subjects 
in CYPMD or in your results series. 
 
Go into the Actual Results series and then select the 
Subject Summary tool. Select the Autumn CYPMD 
series as the Target Series. This will add comparison 
columns into the table that show the number and 
percentage of pupils missing, above, on or below 
grades when comparing the series. If you have any 
grades that aren’t “On” this may need further 
investigation. 
 
This can be done using the Series Comparison tool. 
Select the Autumn CYPMD series as the Comparison 
Series and select a subject which you know has 
different grades. Go to the Table View and click on 
the Difference column header to identify the pupils 
with mismatching grades. Blank grades in the 
Comparison column indicate the grade is missing. 
 
Repeat this process with the currently selected series as Autumn CYPMD and Actual Results as the Comparison 
Series. This will identify results that are in Autumn CYPMD but not Actual Results. 
 
Late Results 
 
Some differences will be explained by results that have been remarked. Some remarked grades will be included in 
the CYPMD results file and will therefore be present in the Autumn CYPMD series. Some remarked grades will have 
been received by the DfE after they collated the data, these will be shown in ks4_late_results.csv. It is up to you 
whether you amend the results in 4Matrix. A good solution may be to have one series that shows the grades as at 
results day, and then a series updated with all remarks. Use Duplicate Series in Admin > Edit Series to make a copy of 
the Actual Results series, and then use Admin > Edit Results to amend the remarks in the new series.  
 
Updating Results 
 
If you have identified any result mismatches, before making amendments on either the CYPMD website or 4Matrix, 
it is advisable to look at your ks4result.csv file.  This will give you the complete pupil results breakdown with details 
of all qualifications taken (including full KS2 information) and any discounting that has taken place.  Column AH 
shows the Point score for the qualification in Attainment 8.  
 
To amend a result in 4Matrix, select the series and then go to Admin > Edit Results, click the relevant cell in the table 
and then select the new grade (or blank to remove) using the dropdown. 
 
If you feel a result should be included or removed from CYPMD you can request this on the CYPMD Help Site. 

 
 

https://check-your-performance-measures-data.education.gov.uk/hc/en-gb
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Check 3: Checking KS2 Scaled Scores 
 
KS2 data is held in Admin > Edit Markbook in 4Matrix. It is likely that you already populated this data prior to results 
day. The best way to do this is via an extract from the DfE GIAP site (Get Information About Pupils). 
 
If you haven’t populated your markbook, or if you are unsure where the data has come from, we recommend 
clearing the data and running the GIAP extract and import routine. Details of how to do this are found in Appendix A. 
 
To compare the data, select the Autumn CYPMD series and use More Columns to add in DfE Reading KS2 and DfE 
Maths KS2 custom fields created earlier. Then use File > Export to Excel and use a comparison formula to check that 
the “DfE Reading KS2” and “Reading Scaled Score” columns match. Repeat this for the Maths scores. 
 
If the custom fields DfE Reading KS2 and DfE Maths KS2 custom fields are blank but the pupil has KS2 data in Admin, 

Edit Markbook, you will need to check ks4pupil.csv.  If the KS2 reading Scaled Score (column AX) or KS2 mathematics 

Scaled Score (column AY) is blank but the pupil has a KS2 Scaled Score in 4Matrix Markbook, do not remove if the 

value B is in the adjacent KS2 Outcomes columns (Column AV and AW). 

It is unlikely that you will have many, if any, differences so change these manually in Admin > Edit Markbook. If you 
have a lot of differences, please contact the 4Matrix helpdesk. 

 
Confirming Your Data 
 
You only need to confirm the CYPMD if you have made any pupil removal requests. This is done in the last stage of 
checking on the CYPMD website. This must be done by 5pm on Wednesday 30th October 2024. 

 
Useful Links 
 
DfE Approved Qualifications and points for Key Stage 4: Click here 
 
DfE Secondary Accountability Measures: Click here 
 
CYPMD Site:  Click here 
 
CYPMD Help Site: Click here 
  

https://www.gov.uk/government/publications/key-stage-4-qualifications-discount-codes-and-point-scores
https://www.gov.uk/government/publications/progress-8-school-performance-measure
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise
https://check-your-performance-measures-data.education.gov.uk/
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Appendix A 

 
Clearing existing KS2 Data from 4Matrix 
 
Before clearing the data from the 4Matrix Admin > Edit Markbook tool, we recommend exporting it first to keep a 
copy of the data via File > Export > Export to Excel. 
 
To clear the existing data: 
 

1. Go to Admin > Edit Markbook 
2. Select a cell in the relevant column or click the column heading 
3. In the top-right corner of the page, click ‘Clear Column’ 
4. When prompted to proceed, select ‘OK’ 
5. Repeat the process for all columns that contain data you wish to remove 

 
How to download your KS2 CSV file from GIAP 
 

1. Log into Secure Access https://services.signin.education.gov.uk/my-services 
2. Select GIAP (Get Information About Pupils) and go to ‘Search national pupil database’ 
3. Paste the UPNs for the Year 11 cohort into the Search panel and click Search 
4. Select ‘Download NPD Data’ 
5. Select ‘Key Stage 2’ and keep ’Select Format’ as ‘CSV’ 
6. ‘Download’ the KS2 CSV file and open it 

 
How to import your KS2 CSV file into 4Matrix 
 

1. It is important that you do not edit the CSV file in any way 

2. In 4Matrix, go to Admin > Spreadsheet > GIAP 

3. Select the relevant cohort (Year 11 academic year 2023/24)  

4. Select a new series 

5. Proceed to Step 2 and paste in the CSV 

6. Move on to Step 3. All columns that are required will be mapped automatically 

7. Proceed to Step 4. All columns that are not mapped are automatically removed when reaching this step 

8. Finally, in Step 5, ensure that the Pupil Match has worked correctly and finish the import 

9. Go into Admin > Edit Markbook > Calculate (top right corner) > Set Prior Attainment Bands (New!). This will 

add/overwrite the existing PA bands. 

10. In Admin > Edit Series select the new series you just imported into and Remove it. This will not remove the 

KS2 scores as these are stored against the pupil rather than the series. 

https://services.signin.education.gov.uk/my-services

