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What is the Autumn CYPMD? 
 
The exercise provides an opportunity for schools to check that the DfE have attributed the correct pupils and results 
to their school for the purpose of calculating 2024 school and college performance measures.  
 
For KS5 students, this will be your first opportunity to check pupil and result data. 
 
This was previously hosted by Forvus on a dedicated website. It is now provided as a specific service on the DfE 
Secure Access website. It is called Check Your Performance Measures Data (CYPMD), and can be accessed here ESFA 
Fast Form. 
 
The purpose of this guidance is to show you how to check that the data in 4Matrix matches that within the Autumn  
Checking site. This is to ensure that the data on both is as accurate as possible. 

 
Important advice before you start 

Please download and carefully read the guides from the DfE which are found in the CYPMD Help Site: 
https://check-your-performance-measures-data.education.gov.uk/hc/en-gb 
 
This 4Matrix guide is designed as a useful reference to the process but should always be used alongside and not 
instead of the DfE guidance. 
 
There are three stages to the checking process for a school using 4Matrix and these are essential steps in ensuring 
the DfE and 4Matrix data match and your performance measures are accurate: 
 

1. Check the Student Data File. This is your opportunity to check the correct students included in the cohort. 
  

2. Check the Results Data File. This is your opportunity to request result amendments. Be aware that late 
results will be listed but not included in the summary, pupil, and results files. 
 

3. Check the Summary Data. Compare the headline measures (where possible) supplied by the DFE and in 
4Matrix. 

 
Queries relating to the DfE data should be directed to the CYPMD helpline. You can contact their helpline via the 
CYPMD Help Site or by phone on 0300 131 2762. 
 
Throughout the checking exercise please remember that it is important to confirm that the DfE data is correct before 
you check whether 4Matrix matches with it. 

 
Where Does the Information in the Autumn CYPMD Come From? 
 
The pupil data comes from the school’s school census submission. Core learning aims come from ILR (Individualised 
Learner Record) and Awarding bodies .  
  

https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://check-your-performance-measures-data.education.gov.uk/hc/en-gb
https://check-your-performance-measures-data.education.gov.uk/hc/en-gb
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Preparing to Check the Data 
 
There are six pupil files, which is more than in previous years. There is also a file containing summary-level data. 
You will need to download all of these.   
 

1. StudentData16-18.csv – this contains pupil details. These are identifiers, characteristics and their 
contribution to performance measures. 

2. ResultsData16_18.csv – this contains pupils results. There is a major change to the format of this file in 
2024. 

3. Students_non-included - this shows pupils who are not included in the performance measures cohort.  This 
file may be blank. 

4. Students_previously_published - this shows pupils who have previously been included in KS5 performance 
tables. This is useful to check if you are expecting to see a student included for 2024 but they are not, as one 
likely reason why they are not listed as included is because they have already been published. This file may 
be blank. 

5. Students_non-included_results - this contains results of pupils who are not included in the cohort.  It may 
be blank. 

6. 16-18_late_results.csv – this contains late results and outcomes from reviews of marking received up to and 
including 30 September 2024. The DfE will issue a second late results file that will cover up to and including 
31 October 2024.  

7. 16_18_state_summary.csv – this contains a summary of the school performance measures. 

 
Importing Pupil Data 
 
You now need to import data from the pupil level file StudentData16-18.csv into 4Matrix. 
 
Before the import, you need to create some Custom Fields in 4Matrix to receive the data. This is done in Admin > 
Edit Pupils > Custom Fields > Add. Name the fields as below: 

• DfE Disadvantaged  
• DfE A Level points 
• DfE Academic points 
• DfE Tech points 
• DfE Applied points. 
 

The next step is to delete rows for pupils from StudentData16-18.csv who have both an inclusion status of 502 in 
column G, and a 0 in column H. You may not have any pupils that meet this criteria. 
 
Using the StudentData16-18.csv file, copy the following columns. Paste them into a new sheet. 
 

• Surname (column B) 
• Forename (column C) 
• Sex (column D) 
• Student counts as Disadvantaged (column R) 
• Total point score in A Levels (column U) 
• Total point score in Academic Qualifications Levels (column X) 
• Total point score in Tech Levels (column AA) 
• Total point score in Applied general qualifications (column AD) 

 
Import this data into 4Matrix using Admin > Spreadsheet > Pupils / Results. In Step 1, select a new Series in the Series 
Names field using + and call it “Autumn CYPMD” (or similar).  
 



 

 
Last revised: 24/10/2024   Page 3 of 7 

      KS5 – Autumn CYPMD 2024 

Importing Pupil Data Cont./ 
 
In Step 3, map the following columns to the new Custom Fields you created: 
 

Student counts as Disadvantaged to DfE Disadvantaged 
Total point score in A Levels to  DfE A Level points 
Total point score in Academic Qualifications Levels to DfE Academic points 
Total point score in Tech Levels to DfE Tech points 
Total point score in Applied general qualifications to DfE Applied points 

 
Importing Results Data (Optional) 
 
The next step is to import the Results contained within ResultsData16_18.csv into 4Matrix. This is an optional step 
as it is possible to do some result checks using the custom DfE fields you have imported data into. However, 
importing the CYPMD results will allow you to check more easily at an individual result-level. 
 
This will require you to manipulate the results file before importing, due to changes the DfE have made to the results 
file. The results file is now arranged with each result shown on a separate row. This means a single pupil will have 
results in multiple rows. The 4Matrix spreadsheet import routine requires one pupil per row, with the data arranged 
in columns.  
 
To export a list of KS5 subjects being used, select your Year 13 Actual Results series, via Help, Support Tools, See 
Inclusion Status.  To export to Excel, click on File, Export. This will provide a useful reference to the qualification 
number (QANs). 
 
There are two options to import the data: 
 
Option 1 
 
Use the ResultsData16_18.csv file. In Excel use Data > Filter to add a filter to the header row. Filter by Qualification 
Category (column V) to remove any blank columns and copy the following columns. Paste them into a new sheet. 
 

• Surname (column C) 
• Forename (column D) 
• Sex (column E) 
• Subject name (column N) 
• Qualification number (column I) 
• Grade (column O) 
• Qualification Category (column V) 

 
Filter by the Qualification number column to select one QAN code.  If there is more than one subject showing in the 

Subject name column you will need to additionally filter by the Subject name.  You now have the data in the required 

format for one subject.  

Import into 4Matrix using Admin > Spreadsheet > Pupils / Results. In Step 1 select your newly created Autumn 

CYPMD series using the dropdown in the Series Name field. In Step 3 map “Qualification number”, “Subject name” 

and “Qualification Category” to “Not Included” (it is only there as a reminder of what subject you are importing) and 

“Grade” to “Subject Grades.” In Step 4 map to the appropriate subject in 4Matrix. Repeat this process for all other 

qualifications in the Qualification number column. This is the simpler method but can take longer to import. 
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Importing Results Data (Optional) Cont./ 
 
Option 2 
 
Manipulate the data in Excel so that it is arranged in the required format. This will be quicker to import but requires 
some knowledge in Excel functions. 

 
Check 1: Checking Pupils 
 
Select whicever series in 4Matrix contains your Actual Results. Go to the home 
page and check that the total number of pupils in the cohort matches  that 
shown in the 16-18_state_summary.csv file. 
 
You now need to check that individual pupils match. Within 4Matrix go to your 
Pupil Tracking tool. Again, select your Autumn CYPMD and Actual Results series 
to see them side by side. Here you can view a selection of measures using the 
top-left options box.  If the student is not on roll for a series, it will not show a 
figure.  This will identify any students not ‘On Roll’ in your selected series but on 
roll in the comparison series.  
 
To resolve any disrepancies use the tickbox in Admin > Edit Pupils > On Roll to 
move a pupil on or off roll for the currently selected series. 
 
Add-Back Pupils 
 
It is possible that you will see a difference between your “in school” cohort (the one you have in 4Matrix) and the 
DfE cohort. This is most likely due to the presence of “Add-Back” pupils in your DfE data. If there are add-back pupils 
who are in the cohort on 4Matrix but are not counting towards summary figures, you can mark them On Roll using 
the method above. If you need to add their results you can do this via Admin > Spreadsheet > Pupils /Results. 
 
Year 14 pupils who are re-sitting and were reported in the performance measures for KS5 in the previous year 
conversely should be removed from the headline measures for this summer’s exam results and you can use the 
Students_previously_published report to easily check who this applies to.  Mark them Off Roll in 4Matrix for the 
2024 Actual Results series. 
 
If you choose not to add add-backs, then your headline measures in 4Matrix will not match the DfE. However, you 
can still check the individual student measures are correct. 
 
Individual Performance Measures 
 
It is important to note that each of the KS5 measures has its own inclusion criteria. If for example a student appears 
in your cohort because they were on roll re-taking Maths and English, they will not count towards the A level 
measures if they did not take any A level or AS qualifications. Therefore, as well as the overall cohort, you will need 
to check how many students have been included in each of the individual measures.  The first stage is to check the 
overall cohort. 
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Removing and Adding students 

If there are students in your cohort who are continuing their 16-18 study and were not 18 at the beginning of the 
2022/23 school year, you can request to remove them from this year’s performance figures.  They will “roll over” 
and will appear in next year’s figures. 
 
Students’ age is listed in the StudentData16-18.csv file column F and is calculated on 31/08/2023 – please see the 
2024 16 to 18 Autumn Checking Exercise Guidance document for more information about this. 
 
You may also wish to add students who do not appear on the DfE list.  Please see the guidance on this in page 9 of 
the 16-18 school and college checking exercise guidance. If you do need to add missing students, please use this form 
Submit a request – Check Your Performance Measures Data. 

 
Check 2: Checking Results 
 
The next step is to check the results. This can be done at a summary-level, and also at an individual result-level if you 
imported the results into 4Matrix. 
 
Student Category Points  
 
Open your Pupil Tracking page and: 

• Choose Autumn CYPMD and your Actual Results series in Display 
Options 

• Choose A Level Total points in the dropdown and select Apply  

• Use More Columns to add in the DfE A Level points Custom Field 

• DfE A Level points (should match the Autumn CYPMD column) - 
any differences between series will be coloured red or green and 
these will have be investigated further at student level. 
 

Repeat this process for DfE Academic points, DfE Tech points and DfE Applied points custom fields. 

 
Individual Results 
 
You can investigate students with anomalies further by going to 
the Pupil Display page and selecting the pupil. Their full list of 
results for both the Actual Results and Autumn CYPMD series will 
be displayed in the Results panel. Here you can see where grades 
are different, missing, or additional to those on your original result 
series. If you didn’t import the CYMPD grades, you will need to 
make this comparison using the Actual Results series and the 
ResultsData16_18.csv file. 
 

Subjects 
 
If you imported the CYPMD results into 4Matrix you can also check grades at a subject-level. This can be useful for 
identifying if there are issues with subjects in CYPMD or in your results series. 
 
Go into the Actual Results series and then select the Subject Summary tool. Select the Autumn CYPMD series as the 
Target Series. This will add comparison columns into the table that show the number and percentage of pupils  

https://check-your-performance-measures-data.education.gov.uk/hc/en-gb/requests/new?ticket_form_id=21896695620498
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Check 2: Checking Results Cont./ 
 
missing, above, on or below grades when comparing the series. If you have any grades that aren’t “On” this may 
need further investigation. 
 
This can be done using the Series Comparison tool. Select the Autumn CYPMD series as the Comparison Series and 
select a subject which you know has different grades. Go to the Table View and click on the Difference column 
header to identify the pupils with mismatching grades. Blank grades in the Comparison column indicate the grade is 
missing. 

 
Repeat this process with the currently selected series as Autumn CYPMD and Actual Results as the Comparison 
Series. This will identify results that are in Autumn CYPMD but not Actual Results. 
 
Late Results 
 
Some differences will be explained by results that have been remarked. Some remarked grades will be included in 
the ResultsData16_18.csv file and will therefore be present in the Autumn CYPMD series. Some remarked grades 
will have been received by the DfE after they collated the data, and these will be shown in the 16-
18_late_results.csv file. It is up to you whether you amend the results in 4Matrix. 
 
A good solution may be to have one series that shows the grades as at results day, and then a series updated with all 
remarks. Use Duplicate Series function in Admin > Edit Series to make a copy of the Actual Results series, and then 
use Admin > Edit Results to amend the remarks in the new series.  
 
Updating Results 
 
If you have identified any result mismatches, before making amendments on either the CYPMD website or 4Matrix, 
it is advisable to look at your 16-18_late_results.csv file.  This will give you the complete pupil results breakdown 
with details of all qualifications taken and any discounting that has taken place.  Column X shows the Exam inclusion 
status – attainment measures.  
 
To amend a result in 4Matrix, select the series and then go to Admin > Edit Results, click the relevant cell in the table 
and then select the new grade (or blank to remove) using the dropdown. 
 
If you believe a result should be included or removed from CYPMD you can request this on the Submit a request – 
Check Your Performance Measures Data but first read the important information, as this will outline any grades that 
the DfE know to be missing. 

 
 
 
 
 

https://check-your-performance-measures-data.education.gov.uk/hc/en-gb/requests/new?ticket_form_id=21859145512210
https://check-your-performance-measures-data.education.gov.uk/hc/en-gb/requests/new?ticket_form_id=21859145512210
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Checking Disadvantaged Status 
 
Select your Actual Results series and then open the Results Overview tool.  Use More Columns to add in 
Disadvantaged and DfE Disadvantaged custom field created earlier (Page 2; 0 = non disadvantaged, 
1=disadvantaged). Click on the Disadvantaged column heading to sort the column to check the same students are 
identified as disadvantaged in both columns. 

 
Check 3: Headline Figures 
 
If you have checked your cohort, prior attainment, and results match between 4Matrix and the DfE then we would 

expect your headline figures to match, apart from Value Added (see below). For the figures to match, you will need 

to have added any add-back students into the cohort and included their results. 

If you have carried out the three checks above and your headline figures do not match, please contact us for 

support. 

If you have not added the add-backs, then we would consider checking the cohort memberships and individual 

student figures to be sufficient, as it is not possible to generate a figure from the DfE that excludes add-backs. 

Value Added: We do not expect the DfE to update the Value Added coefficients until later this term.  Until then, 

the 4Matrix Ready Reckoner will continue to use the latest published figures, which are the January 2019 

Validated set.  Please keep this in mind when analysing VA data for this cohort. 

Start with Performance Tracking to check your CYPMD KPIs against the 16-18_state_summary.csv  file (so you are 
confident your results import has worked): 

• Choose Autumn CYPMD and your Actual Results series 

• Check your key headlines for both series against: 

o Those shown in the 16-18_state_summary.csv file 

o Each other – differences between the two are highlighted in red or green. 

 

Confirming Your Data 
 
You only need to confirm the CYPMD if you have made any pupil removal requests. This is done in the last stage of 
checking on the CYPMD website. This must be done by 5pm on  Thursday 7 November 2024.. 

 
Useful Links 
 
DfE Approved Qualifications and points for Key Stage 5: Click here 
 
DfE 16 to 18 accountability measures: technical guidance: Click here 
 
CYPMD Site:  https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18 
 
CYPMD Help Site: Click here 
 

https://www.gov.uk/government/publications/16-to-19-qualifications-discount-codes-and-point-scores
https://assets.publishing.service.gov.uk/media/65ba434cc75d30000dca0f9c/16-18_accountability_measures_technical_guidance.pdf
https://onlinecollections.des.fasst.org.uk/fastform/school-checking-exercise-16to18
https://check-your-performance-measures-data.education.gov.uk/

